Certificate of Insurance 

Requirements of Chapters

To obtain a Certificate of Insurance for an Alumni Chapter event, please provide the following to the Central Office at least six weeks prior to date coverage is needed:
1. Event Host (Alumni Chapter)

2. Date and Times of Event

3. Site and Address of Event with Contact Name

4. Signature and Title of Alumni Chapter Representative

When received, this information will be forwarded to the Society’s insurance company and upon approval, a Certificate of Insurance providing coverage for this event will be issued to the contact at the facility where event is being held.  A separate copy will be sent to the Central Office and a copy will be forwarded to the Alumni Chapter.

Exception to Coverage:  The chapter should be aware that this insurance rider will not cover claims relating to use of alcohol.  Chapters are discouraged from physically serving alcohol.  Rather when alcohol is served at your events, it should be served by the facility’s staff.

Note: The Certificate of Insurance is available to chapters only when the event site does not provide coverage or requires the chapter to provide separate coverage.

